
Step 1: Enter Your Login Information
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Step 2: Confirm your school food authority name & agreement number are 
correct. 
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Step 3: Let us know who is filling out the form. Confirmation of submission will go to the 
person filling out the form & the School Nutrition Director. 
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Example #1: Submitting Claims from a Food Hub/Distributor

You have purchased carrots & apples from Boston Food Hub on September 28, 
2023. The carrots cost $125.43 and came from Smith Farm in Massachusetts. 
The apples (sliced) cost $56.98 and came from Meadow Farm in Connecticut. 

You may enter both carrots & apples on the same form to get reimbursed for this 
purchase.*

*Reminder: If you made purchases on two different dates, you will need to use the 
form twice, once for each date. If you made purchases from two different food 
hubs, or two different farms, you will need to enter those purchases individually.  If 
you purchased apples & carrots from one farm on the same date, you may enter 
both apples & carrots on the same form. 
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Enter information for your 
first item “Carrots.” 

Click “Add Another Item” 
to enter “Apples.” 
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Enter information for your 
second item, “apples.” 
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Review your submission. If everything 
looks good, click Submit. If you need 
to adjust anything, click the green 
“Back” button. Do not click the back 
button on your browser - you will lose 
all your work! 
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Your submission is now complete. You will receive an email confirmation, which will be sent to both the 
person filling out the form and to the school nutrition director automatically. If you do not receive an 
email confirmation, please contact nfs@massfarmtoschool.org



Example #2: Submitting Claims from a Farm

You have purchased $75.00 worth of kale from Meadow Farm on September 5, 
2023.   
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Enter information for your 
item, “kale.” 
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Review your submission. If everything 
looks good, click Submit. If you need 
to adjust anything, click the green 
“Back” button. Do not click the back 
button on your browser - you will lose 
all your work! 




